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SUBCHAPTER C—CONTRACTING METHODS AND CONTRACT
TYPES

PART 2913—SMALL PURCHASE AND
OTHER SIMPLIFIED PURCHASE
PROCEDURES

Subpart 2913.1—General

Sec.
2913.106 Competition and price reasonable-

ness.
2913.107 Solicitation and evaluation of

quotations.

Subpart 2913.3—Fast Payment Procedure

2913.301 General.

Subpart 2913.4—Imprest Fund

2913.403 Agency responsibilities.

Subpart 2913.5—Purchase Orders

2913.503 Obtaining contractor acceptance
and modifying purchase orders.

2913.503–70 Duplicate purchase orders.
2913.505 Purchase order and related forms.
2913.505–2 Agency order forms in lieu of op-

tional forms 347 and 348.

AUTHORITY: 5 U.S.C. 301; 40 U.S.C. 486(c).

SOURCE: 50 FR 8925, Mar. 5, 1985, unless oth-
erwise noted.

Subpart 2913.1—General

2913.106 Competition and price rea-
sonableness.

When other than the lowest respon-
sive quotation from a responsible sup-
plier is used as the basis for the pur-
chase, the Contracting Officer shall in-
clude in the purchase file documenta-
tion of the reason(s) for rejecting any
lower quotation and the name of the
individual responsible for making the
determination to reject such
quotation.

2913.107 Solicitation and evaluation of
quotations.

Standard Form 18, Request for
Quotations, shall be used as prescribed
in FAR 13.107(a) unless an agency
equivalent form has been authorized
for use by the Director, Directorate of
Procurement and Grant Management.

Subpart 2913.3—Fast Payment
Procedure

2913.301 General.

The fast payment procedure delin-
eated in FAR subpart 13.3 shall not be
utilized by DOL.

Subpart 2913.4—Imprest Fund

2913.403 Agency responsibilities.

The DOL ‘‘Imprest Fund Handbook’’
incorporated in the Department of
Labor Manual Series (DLMS 6, Chapter
1900, Handbook DLMS 6–5) contains in-
ternal DOL procedures for establish-
ment, maintenance and use of imprest
funds. Copies of the handbook may be
obtained upon written request from the
Directorate of Procurement and Grant
Management, Office of the Assistant
Secretary for Administration and Man-
agement, U.S. Department of Labor,
200 Constitution Avenue, NW., Wash-
ington, DC 20210.

[50 FR 8925, Mar. 5, 1985, as amended at 51 FR
40374, Nov. 6, 1986]

Subpart 2913.5—Purchase Orders

2913.503 Obtaining contractor accept-
ance and modifying purchase or-
ders.

2913.503–70 Duplicate purchase or-
ders.

If the vendor reports non-receipt, loss
or other inability to locate an original
purchase order and requests another
copy, the purchasing officer may issue
to the vendor a duplicate copy as the
vendor’s basis of performance. This sec-
ond issue should be conspicuously
marked ‘‘Duplicate Copy.’’ To avoid
the possibility of a duplicate shipment,
a letter of transmittal or a notation on
the purchase order should read as fol-
lows:

This is a duplicate copy of the lost original
purchase order, furnished in accordance with
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your request of ————— (Date). The Gov-
ernment will not be responsible for duplicate
shipment.

[50 FR 8925, Mar. 5, 1985, as amended at 51 FR
40374, Nov. 6, 1986]

2913.505 Purchase order and related
forms.

2913.505–2 Agency order forms in lieu
of optional forms 347 and 348.

Department of Labor Form 1–90 (DL
Form 1–90), entitled ‘‘Purchase Order’’
may be used by DOL in lieu of Optional
Forms 347 and 348 prescribed in FAR
13.505.

PART 2914—SEALED BIDDING

Subpart 2914.2—Solicitation of Bids

Sec.
2914.203 Methods of soliciting bids.
2914.203–2 Dissemination of information

concerning invitation for bids.
2914.205 Solicitation mailing lists.
2914.205–1 Establishment of lists.

Subpart 2914.4—Opening of Bids and
Award of Contract

2914.404 Rejection of bids.
2914.404–1 Cancellation of invitations after

opening.
2914.406 Mistakes in bids.
2914.406–3 Other mistakes disclosed before

award.
2914.406–4 Disclosure of mistakes after

award.
2914.407 Award.
2914.407–8 Protests against award.
2914.407–70 Award when only one bid is re-

ceived.

AUTHORITY: 5 U.S.C. 301; 40 U.S.C. 486(c).

SOURCE: 50 FR 8925, Mar. 5, 1985, unless oth-
erwise noted.

Subpart 2914.2—Solicitation of
Bids

2914.203 Methods of soliciting bids.

2914.203–2 Dissemination of informa-
tion concerning invitation for bids.

Procedures for obtaining approval for
paid advertisements in newspapers are
contained in 2905.502.

2914.205 Solicitation mailing lists.

2914.205–1 Establishment of lists.
In accordance with FAR 14.205–1(b),

prospective bidders which submit solic-
itation mailing list applications shall
be notified by the Contracting Activity
when added to a mailing list unless the
bidder is expected to be issued a solici-
tation within thirty days after Govern-
ment receipt of the application.

Subpart 2914.4—Opening of Bids
and Award of Contract

2914.404 Rejection of bids.

2914.404–1 Cancellation of invitations
after opening.

The head of the contracting activity
(HCA) is authorized to make the writ-
ten determination required by FAR
14.404–1(c).

[51 FR 40374, Nov. 6, 1986]

2914.406 Mistakes in bids.

2914.406–3 Other mistakes disclosed
before award.

(a) The Director, Directorate of Pro-
curement and Grant Management, is
authorized to make the administrative
determinations under FAR 14.406–3.
This authority may not be redelegated
except as set forth in paragraph (b) of
2914.406–3.

(b) If (1) a bidder requests permission
to withdraw a bid rather than correct
it, and (2) the evidence is determined
convincing as to the mistake or (3) the
evidence reasonably supports the exist-
ence of a mistake but is not clear and
convincing, the head of the contracting
office is authorized to make a written
determination permitting the bidder to
withdraw the bid after review, in ac-
cordance with established procedures,
and concurrence by the appropriate Of-
fice of the Solicitor. Copies of all deter-
minations made pursuant to this au-
thority shall be promptly transmitted
to the Director, Directorate of Pro-
curement and Grant Management. If
evidence of the intended bid is clear
and convincing, even though the bidder
has not requested permission to correct
the bid, the case shall be processed in
accordance with paragraph (c) of
2914.406–3.
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